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e-Verify Form 35 (Individuals)

» Login to e-Filing Portal
» Click “e-File” > Select "Prepare and Submit Online Form (Other than ITR)"”

Oashiscewd My Accoun? - eFie Complancs - Downicads - Proffie S=tings My Fegues] Lt Workist - Services Hejpdesk -

Liplsad Rlum
Prapare and Subems Oabing TR0 freemmmmm e e e e

s Quck eFils TR
o Lizdoed Ralum
o View Form 2045 [Tow Credit

w-Fils in response ke Malics wis 1339
Changs TR Famn Patioslars

o Ractificaimn FAeguast Prepyrs and Submat Onbne FoemiCher than ITR)

& Tere Calzulabar - Wariy Fabam

o Dawmbats Generate EWC

0o E-Pory Tae IMPORTANT 1!

LUizdrad Forss B2 [Ralum of Mat Waalth)

Reasponess 1o Oyl standing Tax Demand ot Emanl 1D and Mobil= Humber against your profle. These details

LML AONS
Lisioied Fims B {for worvis chies o Foresie: ars st . =

Suyb=it Form@ 15041 Siatement e menu Profle Settingsity Prafile”
LUisdzad Formad SCA[Bulic)

» Select the Form Name as 35 from the drop down and click "Continue”.

Prepare and Submit Form Online{Other than ITR)

PAN |AAAPAUUUUA |

Form Name * 35 B

» Carefully read the instructions and fill the Form accordingly. Once the Form is
filled, Click on “"Submit”.

» After the successful submission of the form, the below screen will be displayed if
the taxpayer has a DSC registered in the profile.

Last Login: 04/05/2016 10:29:24 Logout

Dashboard My Account e-File Compliance Downloads Profile Settings My Request List Worklist Services Helpdesk

Signature Upload ®
© Quick e-File [T| 9 P

© Upload Return
= | & click here to download the DSC Utilitv| @

© View Form 26 L
’ S s

© Rectification R & - -
A7d Steps to Generate Signature File :

© Tax Calculator

0 Downloads + Download the "ITD e-Filing DSC Management Utility".
© E-Pay Tax + Generate the signature file. Follow the instructions in the Utility.
—— + Attach the generated signature file.

Attach the Signature file* Mo file selected.

belieflt is also

|4 Submit 4 save Draft B Bt o .I i

P S | Website Policies | RTl | Grievance | Useful Links | Terms of Use | Site Map | Disclaimer

Cohrs ranmereraed Bane
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» Attach the signature file generated using DSC Management Utility and click
“Submit”.

> If the taxpayer does not have a DSC registered in the profile then the following
screen will be displayed.

ol WVEICUITIE DARINILAT DPEYHAFANLLE (INTUIviaud )
Last Login: 04/05/2016 10:29:24 Logout

Dashboard My Account e-File Compliance Downloads Profile Settings My Request List - Worklist Services Helpdesk

FORM NO. 35
© Quick e-File TR [See rule 45]

© Upload Retum —
= Everify Forms | %]

© View Form 264 u kd

©O Rectification R gelect one of the options given below by clicking on that option

© Tax Calculator

Optionl - I already have an EVC to e-Verify the Form.
© Downloads

© E-Pay Tax

Option2 - I do not have an EVC and I would like to generate EVC to e-Verify my Form

Option3 - I would like to generate Aadhaar OTP to e-Verify the Form
belief It is also

certified that no addiional ewidence other than the ewidence stated in row 1Z.7 above has been filed.
Place* (56757

Date:* |05/o5/2016

- Submit ] save Draft BEd Bxit e : L
2 d. - Website Policies | RTI | Grievance | Useful Links | Terms of Use | Site Map | Disclaimer Site owned b
india.gov.in# Copyright @ Income Tax Department, Ministry of Finance, Government of India. All Rights Reserved Income Tax bematent
e Site Best Viewed in 1024 x 768 resolution | Site Last Updated on 20/07/2015 pal

» Taxpayer can select any one of the options listed above.
» If the taxpayer has pre-generated the EVC, click on the “"Option 1 - I already
have an EVC to e-Verify the Form”. The following pop up will be displayed.

EVC (Electronic Verification Code)

| subme | | cancel

> Enter the pre-generated EVC (all the types of EVC are accepted except e-Filing
OTP) and click on Submit. The Form gets submitted and the taxpayer will be
redirected to the success screen.

> If the Taxpayer does not have a pre-generated EVC, click on the button “"Option2
- I do not have an EVC and I would like to generate EVC to e-Verify my
Form”, the pop up will be displayed as shown below.
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Select the appropriate option from the buttons given below

EVC - Through Net Banking

EVC - Through Bank Account Number

> There are two options available for the Taxpayer.
1. EVC - through Net Banking
2. EVC - through Bank Account Number

> If the taxpayer clicks on the button "EVC - through Net Banking”, following are
the steps to e-Verify your form using Net Banking.

Last Login: 04/05/2016 10:29:24 Logout

Dashboard M lelpdesk -

Follow the below steps to e-Verify your form using Net Banking:
© Quick e-File [T
O UE=s R M Save your draft form
© View Form 264
© Rectification R @ Login to e-Filing portal through Net Banking.
© Tax Calculator

bl ad

© Downloads m Go to e-File menu-> Prepare and Submit Online Form{Other than ITR).

0 Eeey s @ Select the appropriate Form that you had saved earlier”.

EZX cick on the button "1 wouid like to e-Verify the form now".

m Your form will be e-Verfied and the process will be complete. belief.It is also

Please click on e-Filing Login Through NetBanking available in the Login page of e-Filing portal to view
the list of banks where Net Banking login option is enabled

L4 Submit Y Save Draft a4 Exit
(| £l .-

a o a " ‘Website Policies | RTI | Grievance | Useful Links | Terms of Use | Site Map | Disclaimer
india.aowv.ina=/ Frnurinkt @ Insnms Taw Nanardmant Winistrs nf Financs Qnvarnmant of ndia Al Dinkée Dasares " Site owned by

» The taxpayer should have pre validated the bank account details in order to avail
the option "EVC-Through Bank Account Number”.

» If the taxpayer has not pre-validated the bank account details, then the below
pop up will be displayed.

I

To avail this option, you have to first pre-validate your bank account details.
|

A

g " By Prevalidating your Bank Account you can

» Generate EVC using this option or

» Use this option by quoting you PAN and Bank Account number to reset your password using
OTP (to the mobile number linked to the Bank Account) or

» Choose to secure your login using this option by entering user id, password and OTP (to the
mobile number linked to the Bank Account) or

+ You can even choose to receive your refund by credit to this account

Follow the below steps to Prevalidate Bank Account Number:

m Go to Profile Settings menu-> Prevalidaie your Bank Account.

» Go to Profile Settings 2> Pre validate Your Bank Account

Page 5



e-Verification User Manual For Form 35

» If the taxpayer has successfully pre-validated the bank account details then the
following pop up will be displayed on submit.

E[jf You have prevalidated to account number X200000KXX2462

;, Do you want to generate EVC? If yes, please click on Yes. The EVC will be sent to
Verified Mobile Number : 98XXXXXX89
Verified Email ID : asf@madhu.com

» If the taxpayer proceeds by clicking on YES, then the EVC is generated and sent
to the Verified Email ID and Mobile Number. The below pop up will be displayed.

EVC (Electronic Verification Code)

Submit | | Cancel

» Taxpayer has to enter the EVC in the text box provided and click on Submit. Form
gets submitted and the taxpayer will be redirected to the success screen

» If Taxpayer clicks on the button "Option 3 - I would like to generate
Aadhaar OTP to e-Verify the Form”, the below pop up will be displayed.

Aadhaar OTP has been generated successfully and sent to your Mobile Number registered with
Aadhaar.

Kindly use this OTP to e-Verify your form.

Aadhaar OTP

Submit | | Cancel

» Taxpayer enters the Aadhaar OTP in the text box provided and clicks on Submit.
Form gets submitted and the taxpayer will be redirected to the success screen

» If Aadhaar PAN is not linked, then the following screen appears
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Message

Your PAN is not linked to your Aadhaar. If you would like to link your PAN and Aadhaar. Click on
Link Aadhaar button.

Once Aadhaar - PAN Linking is complete. You can follow the below steps to e-Verify your
return.

S CTONE Go to e-File -= e-Verity Return Link

Click on e-\erify link.

Click on "Option 3 - | would like to generate Aadhaar OTP to e-\Verify my return™

Enter the OTP recieved in the text box provided and click on "Submit Aadhaar OTP" button.

Your return would be successfully e-\Verified

If a return has been e-\Verified, then there is no need to submit ITR-W.

If you click on Cancel button, you have to download the ITR-V, sign it and send it to CPC through
post.

» Upon the successful submission of the form, transaction id is generated and the
confirmation mail is sent to the registered email id.

Dashboard My Account -  e-File Compliance Downloads - Profile Settings My Request List - Worklist Helpdesk

SR Form Filed Successfully e

0 Upload Retum

0 View Form 26A5 (Tax Credit )

© Rectification Request Form 35 has been filed and the Transaction ID is: 1000522412

An e-mail confirming the successful submission of your Form alongwith the

© Tax Calculator
Acknowledgment number has been sent to xooco od@hosgyyy com

0 Downloads

0 E-Pay Tax
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e-Verify Form 35(other than Individuals)

» Login to e-Filing Portal
» Click “e-File” > Select "Prepare and Submit Online Form(other than ITR)"”

Oashboard) My Acoount - e-Flie = Complance - Doenicads - Profie S=Hings -

My Reguest Lt Workist -
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» Select the form name as 35 from the drop down and click "Continue”.

Prepare and Submit Form Online(Other than ITR)

|AAAPAUUUUA |

Form Name * 35 B

» Carefully read the instructions and fill the form accordingly. Once the form is
filled, click on “Submit”. If the entity’s profile has a DSC registered then the
below screen will be displayed.

Signature Upload x

Ed click here to download the DSC Utilityl @

x:; Steps to Generate Signature File :

+ Download the "ITD e-Filing DSC Management Utility".
+ Generate the signature file. Follow the instructions in the Utility.
+ Attach the generated signature file.

Attach the Signature file* e e ]
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» Attach the signature file generated using DSC Management Utility and Submit.
» If the entity’s profile does not have a DSC registered, then the below screen will

be displayed.

Everify Forms

Select one of the options given below by clicking on that option

Optionl - I already have an EVC to e-Verify the Form.

Option2 - I do not have an EVC and I would like to generate EVC to e-Verify my Form

Option3 - I would like to generate Aadhaar OTP to e-Verify the Form

» If the entity has pre-generated the EVC, then “"Option 1 - I already have an
EVC to e-Verify the Form” can be clicked. The below pop up will be displayed.

EVC (Electronic Verification Code)

|subm | | cancel

» Enter the EVC and Click on Submit
» If the entity does not have a pre-generated EVC, click on the button "Option2 -

I do not have an EVC and I would like to generate EVC to e-Verify my
Form”, the below pop will be displayed with the two options.

Select the appropriate option from the buttons given below

EVC - Through Net Banking

EVC - Through Bank Account Number

1. EVC - through Net Banking
2. EVC - through Bank Account Number
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> If the entity clicks on the button "EVC - through Net Banking”, the below pop
up will be displayed.

SR Save your draft form

Your Principal Contact has to Login to e-Filing portal through Net Banking.

Go to e-File menu -> Generate EVC

Login to e-Filing portal through Net Banking.

Select the PAN /entity name from the drop down for which he would like to Generate EVC
EVC will be sent to the principal contacts contact details registered with e-Filing

i1l | ogin to e-Filing using Entity PANS login

S CE Go to e-File menu — Prepare and Submit Online Form(Other than ITR).

Select the appropriate Form that you had saved earlier”.

S ELELN Open the saved form and click on Submit. Click on | already have an EVC

-l Enter the EVC and click on Submit.

FPlease click on e-Filing Login Through MetBanking available in the Login page of e-Filing portal to view
the list of banks where Net Banking login option is enabled

» The entity can avail the option "EVC - through Bank Account Number”, if the
principal contact has pre validated bank account details.

> If the bank account details are not pre validated, then the following pop up gets
displayed.

Your Principal Contact has not prevalidated the Bank Account details.

Please inform your Principal Contact to complete the Pre-validation process by logging in to e-Filing
portal using his credentials.

Once your Principal Contact has pre-validated the Bank Account you can Generate EVC
using this option

» Mote: The generated EVC will be sent to the contact details of the principal contact verified from
Bank.
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» Upon the successful pre validation of the bank account details, the following
message is displayed on the screen

i Your principal contact AX>O{XXX0E has prevalidated the bank account details.
Pre-validated bank account number is 013200000462,

1:; Do you want to generate EVC? If yes, please click on YES. The EVC will be sent to the contact
details of your principal contact which is verified from Bank as shown below
Verified Mobile Number : 97XX3XX93

e [

» If the entity proceeds by clicking on YES, then the EVC is generated and sent to
the principal contact’s Verified Email ID and Mobile Number. The below pop up
will be displayed.

EVC (Electronic Verification Code)

|subm | | cancel

» Entity has to enter the EVC in the text box provided and click on Submit. Form
gets submitted and the taxpayer will be redirected to the success screen

» Entity can avail the "Option3 - I would like to generate Aadhaar OTP to e-
Verify the Form”, if the principal contact has completed the Aadhaar PAN linking
process.

Aadhaar OTP has been generated successfully and sent to your Principal Contact's mobile number
which is registered with Aadhaar.

Kindly use this OTP to e-Verify your form.

Aadhaar OTP
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» If the Entity’s principal contact has not completed the Aadhaar PAN linking
procedure then the below screen will be displayed.

Message

Your Principal Contact's PAN and Aadhaar are not linked.

Please inform your Principal Contact to complete the Aadhaar-PAN Linking process by logging in to
e-Filing portal using his credentials.

Once Aadhaar - PAN Linking is complete. You can follow the below steps to e-Verify your
Form.

m Save the filed Form

EZX) cotoeFie -> Prepare and Submit Online Form (Other than ITR)

EZX) oren the saved Form.

EZX ciick on "Option 3 - 1 would like to generate Aadhaar OTP to e-Verify my Form"

EXY) cnter the OTP recieved in the text box provided and click on "Submit Aadhaar OTP” button.

EZX] vour Form would be successfully e-Verified

> Upon the linking successfully, generate EVC by logging in from principal contact’s
e-Filing personal login through Net banking.

» Transaction ID is generated and the confirmation mail is sent to the registered
mail id as shown below.

Dashboard My Account - e-File Compliance Downloads - Profile Settings My Request List - Worklist Helpdesk

S BT B SUC eSSty et amn e

© Upload Retum

© View Form 26A5 (Tax Credit )

© Rectification Request Form 35 has been filed and the Transaction ID is. 1000522412

An e-mail confirming the successful submission of your Form alongwith the

© Tax Caleulator
Acknowledgment number has been sent to xoono od@hoonyyy com

© Downloads

0 EPay Tax
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